Coronavirus call checklist:
1.  Who is calling and that is their contact information (email and phone)?
2. Where does the infected person work?

3. When did they start feeling poorly and when were they diagnosed?

4. Do you know of any common areas they visited (vending areas, restrooms, etc.)?

5. Did they visit any of the other buildings?

6. Did they use any of the amenities (fitness center, delis, or conference rooms)?

7. What entrances and exits do they normally use?

8. Do they use the elevators or stairs?

9. Where do they typically park?

10. Have you contacted the CDC or any other government authority?
11. Have you sought cleaning assistance?
12. [bookmark: _GoBack]Do you know of any of the other employees of the suite that have sought medical attention or are symptomatic?

13. Benida Specific:

a. Did they sit in the snack shack, Millbrook conf rm. Board room?
b. What printers/copiers do they use?
c. Which entrance(s) do they use to the suite
